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II. STATEMENT OF FINANCIAL ASSETS

Note 20L4-201s 2013-20L4
Kshs lGhs

FINANCIAI, ASSETS

Cash and Cash EquivalenG
Bank Balances ( as per the cash book) 12A

31,253,180.54
8,944,775.60

Cash Ealances (cash at hand) 728

Outstanding lmprests LzC

TOTAL FINANCIAT ASSETS

31,253,180.6,4
8,944,115.50

REPRESENTED 8Y

Fund balance bfwd 1st July... 13

8,944,115.60

22,309,065.O4
8,944,L75.64

!4

Surplus/Defict for the year

Prior year adjustments

NET LIABITITIES

31,253,180.54 8,9M,775.64



ReceipG for operating income 2014 - 2075 20L3 - 2014
Transfers from CDF Board 1

86,329,705.90
26,314,713.ffi

Other Receipts 3 0 0.00

Payments for operating expenses

Compensation of Employees 4
1,804,27 4.80

169,800.00

Use of goods and services 5

5,425,87 4.02
7,529,928.35

Committee Expenses 6

3,090,000.00
9s0,000.00

Transfers to Other Government Units 7

72,582,893.72
0.00

Other Brants and transfers 8

40,489,230.32
15,111,3m.00

Social Security Benefits 9

15,400.00
0.00

11 0.00

Adjusted for:

Adjustments during the year 0 0.00

22,921,Ot3.04 8,553,705.24Net cash flow from operating activities

2 0.00

Other Payments

CASHFLOW FROM INVESTING
ACTIVITIES

Proceeds from Sale of Assets

Acquisition of Assets 10

611,968.00
1,643,310.00



Net cash flows from lnvestint Activities 611,96E.00 1,643,310.00

NET INCREASE 

'N 
CASH AND CASH

EqUIVALENT
23,533,001.04 to,t97,ots.24

Cash and cash Gquivalent at BEGtNNING
of the year

15 26,314,73t.60 19,404^338.36

Cash and cash equiyalent at END ofthe
ycar

15 31,2s3,180.64 26,314,t1?.80



cceipYErpens€ Item

TECEIPTS

ransfers from CDF Board

roceeds from Sale of Assets

tther Receipts

AYM ENTS

ompensation of Employees

se of goods and services

ommittee Expenses

ransfers to Other Government Units

[her grants and transfers

ocial Security Benefits

cquisition of Assets

Iher Payments

oTAt s

Originsl Budget Adjustmetrts Final Budget Actusl on
Comp8rable Bosis

Budget
Utilisstion
Difference

7o of Utilisation

a b c=a+b d e=cd tsd/c Yo

93 ,7 1 s ,2| .00 7,3t5,505.10 86 ,329 ,70s .90 E6 ,329 ,7 05 .90 92%

7,220,912.33 (583,362.47) 7,804,27 4.80 1,804,274.80 700%

3,O35,728.20 (2,390,14s.82) 5,425,874.O2 5,425,874.O2 7@%

2,405,728.20 (684,27 t.80) 3,090,000.00 3,090,000.00 too%

5,500,000.00 (5 ,943 ,t26 .72) 7t,443,L26.72 72,582,893.72 (t ,t39 ;t 67 .00) 700v

60,280,842.Ot 25 ,9 t6 ,E36 .69 34,364,005.32 40,489,230.32 (6,125,22s.00) 57%

22,O00.O0 5,600.00 16,400.00 16,400.00 14%

(61I,96E.00) 611,968.00 611,958.00 700%

( r,139,766.E0) 1,139,766.80 1,139,766.t0 100%

766,180,421.7 4 21,955,300.18 744,22s,t27.56 150,350,346.76 (6,12s,225.2O1
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I. NI,,II'!' IU I tltri TINANCIAL
STATEMEI{TS

Descri tion

I R"""ipt. tiom the Sale Plant Machinery and Equipment

1330lo7

1330408

1330409

35r0000

3510202

3510601

3510801

1 TRANSFERSFROMOTHER
GOVERNMENT AGENCIES

Description 2014 - z0r5 2013 - 2014
Kshs Kshs

Normal Allocation 19,4r2,til.N 26,3t4,733.60
46,857,605.50

Conditional rants

Recei t from other Constituen
TOTAL E6)29,70s.90 26314,733.60

2 PROCEEDSFROMSALEOF
NON-FINANCIAL ASSETS

2014 - 2015 2013 - 2014
Xshs Kshs

Receips from the Sale of Buildings

Receipts from the Sale ofVehicles and Transport
Equipment



3510803

1400000

1410107
14'10405
1420601

1450207

21't0000

21',t0201
2110202

2110301
2110314
2110320

Receipts from the Sale ofoffice and general equipment

2110326 Other personnel payments

3 OTHERRECEIPTS
Descri on 2014 -2015 20tJ-.2014

Krhs Krhs
lnterest Received

Rents

Sale of tender documents

Other Receipts Not Classified Elsewhere (speci!)

4 COMPENSATIONOFEMPLOYEES

Total

Descri tion 2014 - 2015

Kshs
2013- 2014

Kshs

Basic wages of contractual employees
1 804 274.80

169,800.00

Basic wages ofcasual labour

Personal allowances paid as part ofsalary

House allowance

kave allowance

I'ranspoit allowance

271A12C gratuity



Total 1,804,274.80 159,800.0o

2200000

2210100
2210104

2210200
2210300

2210500
2210600
2210700
2210800
2210900
2211000

2211100
2211200

2220100
2220200

5 USE OF GOODS AND SERVICES

Descri tion 2014 -2015 20t3 -2014
Kshs Kshs

Utilities, supplies and services
1 368 700.00 600,000.00

Office rent 934 797.02 329,928.36

Communication, supplies and services

Domestic travel and subsistence

Printing, advertising and information supplies & services r 50,000.00

Rentals of produced assets

Training expenses 1,761,000.00 300,000.00
Hospitality supplies and services

Insurance costs

Specialised materials and services

OIfrce and general supplies and services 370,000.00

Fuel ,oil & lubricants

Other operating expenses
300.000.00

Rouline maintenance - vehicles and other transport

Routine maintenance - other assets

equrpment

84t,377.00

Totrrl s,425,871.02 I,529,928.36



2210800

22't0802
2210809

2630200

2430204
263020s
2630206
2630207

26,40000

Descri tion

8 OTIIERGRANTSANDOTHER
PAYMENTS

6 COMMITTEE EXPENSES

Description 2014 - 20ts 2013 -2014
Kshs Kshs

Other commitee expenses
350,000.00

Commitee allowance
1,786,000.00

I,304,000.00 600,000.00

TOTAL 3,090,000.0 950,000.0

7 TRANSFERTOOTHER
GOVERNMENT ENTITIES

2013 - 20142014 - 20ts
Kshs Kshs

6 522,557.00
Transfers to primary schools

Transfers to secondary schools

Transfers to Terti ary institutions

Transfers to Health institutions 6 060 336.72
TOTAL t2,582,893.72

2013 - 2014Descri tion 2014 - 2015



Kshs Kshs
2640101
2640102
2640104
2640105
2640504
2640505
2640506
2640507
2640508
2640509
2640510
2640200

2120000

2120101

3100000

Non Finsncial Assets

3110102 Purchase of Buildings

3110202 Corrstruction of Buildin

Bursary -Secondary 10,500,000.00 I I,t81.279.60
Bursary -Tertiary 10,496,000.00 l,896,300.00
Bursary-Spccial schools 773,39E.57
Mocks & CAT 1,800,000.00
water

Agriculture (food security)

Electricity projects

Security

Roads 7,929,500.00
Sports 1,750,000.00

493,000.00
Emergency Projects (s ciry)

Environment

6,747,331.75
Total 40,489?30,32 t3$77,s79.60

9 SOCIALSECURITYBENEFITS

2014 - 2015 2013 - 201,1

Kshs Kshs
Employer contribution to NSSF 16,400.00

Totsl 16,400.00

l0 ACQUTSITION OF ASSETS

2013 - 2014

Kshs

201+201s
Kshs

3110302 Rcfurbishn.rent of Buildings 796.150 00



3110701 Purchase of Vehicles

3110704
3110801

3111001

3't1't002
31't1005
31 1 1009
3111112
3't30101

Purchase of Bicycles & Motorcycles

Overhaul of Vehicles

Purchase of 0ffice furniture and fittings 730,000.00

Purchase ofcomputers ,printers and other IT equipments 6l1,968.00 l17,160.00

Purchase of photocopier

Purchase of other oftice equipments

Purchase ofsoft ware

Acquisition of Land

6l 1,968.00 l,643,310.00Total

11

TOILETS
ect

TOTAL
s

l2A: Bank Balances cash book bank balance)

Name of Bank, Account No. & currency 2014 - 2015 2013 - 2014

Kshs (J0/62015)

3t,253,t80.64

Kshs (30/6/2014)

EQUITY B,,INK EMBAKASI 6,9i0,39s.24



Total 3t r80.64 E,944,1 I5.60

l2B: CASH IN HAND)

2014 - 20t5 2013 -2014

Klhs (30/6120lO IGhs (30/620t4)

Location I
Location 2

Location 3

Other receipts (specifo)

Total

[Provide cash counl certificates for
each

l2C: OUTSTAIYDINGIMPRESTS

Nome of OfJicer Amounl Taken Amount Surrcndered

Kshs Kshs
Name of Offcer
Name of Oficer
Nante of Olficer
Name of er

Name of Offcer
Nane of Officer
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15.2: PEIYDING STAFF PAYABLES (See

Kshs

Kshs

Kshs

Kchs

Anner 2)

Senior management

Middle management

Unionisable employees

Othes (specifu)

Construction of buildings

Constuction of civil works

Suppty of goods

Supply of services

TOTAT

KshJ Ksht
Amounts due to other Govemment entities (see attached
list)

Amounts due to other grants aad other tsansfers (see
attached list)

Others (specifl)



Supplier of Goods or Services Date Contr8cted Amount Paid To-Date

2014

Outstanding
Balance

b c

Construction of buildings

2

,
Sub-Total

Construction of civil works

4

5

6

SuFTotal

Supply ofgoods

7

8

9

SuFTotsl

Supply ofservices

10.

ll.
t2

SuFTotal

Commer

Grrnd Total
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Grrnd Totrl

Name Origirlal Amount Date Psyable Contracted

2015

Outstanding
Balance

a b d=a-c

I

)
3

Sub-Total

Amounts due to other grants and other transfers

4

5

6

Sub-Total

Othen (speci/y)

7

8

Sub-Total

9

GraIld Total

Outstrnd
Balanc

2014



i\t

Historical Cost

(Kshs)

2ot3h4
Land

Buildings and structures

Transport equipment

Office equipment, furniture and fittings

ICT Equipment, Software and Other ICT Assets

Other Machinery and Equipment

Heritage and cultural assets

lntangible assets

Total



'lt,--l>,

6 I9/9/20I4 PETER MUKHANJI

2619 DO I 4 PETER MUK}IANJI

I7 I IOI2O I 4 PETER MUKIIANJI

9/I/20I5 PETERMUKHANJI

9Dr20t5

13/2/20I5 PETER MUKHANJI

IEDNOIs PETER MUKHANJI

6/320I5 PETERMUKIIANJI

614t20t5

6/3/20I5 PETERMUKIIANJI

8/4/20I5 PETERMUKHANJI

I4l4/20I5 PETER MUKHANJI

60,500.00

r 7 r,000.00

I13,000.00

l r6,000.00

I15,000.00

120,000.00

r 15,000.00

I I7,000.00

r97,500.00

189,000.00

15,426.00

7,952.N

12,000.00

17,900.00

19,222.N

19,730.00

t 5,62',t.00

13,243.00

4,910.00

23,990.00

500,0m.00

500,000.00

500,000.00

26 t,000.00

40,000.00

32,000.00

37,948.N

20,663.00

96,000.00

9t,172.00

20,203.W

12,'154.00

19,260.00

5,926.00

710,952.00

162,948.00

154,563.00

500,000.00

131222.N

235,730.00

221,799.00

520203.0O

142,99?.00

482,670.00

DATE PAYEE Trrinin Ofc /Gcncnl TotrlCommunicltionfutilities Printin

TOTALS I J14,000.00 150,000.00 r ,76 I ,000.00 370,000.00

2t2 .00

3,595,000.00
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ETHIGS AND ANTI.
INTEGRITY CENTRE (Vattey Rd. /Jakaya Kikwete

rEL... 254 (020127173
Fax.2S4 (O20) 271,9757 Emait

ft+cc ,fl/t

frrn,*^ffi
A*

Qz

CORRUPTION COMMISSION
Rd. Junction) P.O. Box 61130 -OO2OO. NA|ROBI. Kenya
18t310722, MOBILE: 0729 668981/23
eac@integrity.go.ke Website: www.eacc. go.ke

When replying please quote

EACC.6/2sl1 VOL. VUr (175). 3'd October, 2017

The Fund Manager,
Embakasi South Constituency Development Fund,
NAIROBI.

Dear Sir,

This Commission is investigating aIegations of Embezzlement/Misappropriation of funds andprocurement irregularities leveled against Embakasi South NG-CDF fbr ihe fiscal year 2015/2016
touching on the following projects.

L Rehabilitation of the Kwa Reuben Soccer Stadium.iI. Donation of a bus to St. Stephen High School.III. Installation of Street Lighting.
IV. ConstituencySportsToumament.
V. Expansion of Kwa Reuben Market Sheds. . 

:

VI. Gravelling and Grading of a Cabro Road, at Kwa Reuben Ward.VlL Construction of Kwa Reuben police post.VIIL Construction of public Toilets.

To facilitate our investigations, kindly provide us with Original Documents listed below relatingprojects listed above.

Project proposals to NG{DF.
Approved Project code list.
Tender Advertisements.
Tender Opening ReporG.
Tender Evaluation reports.
Bid documents.
Letters of award.
Letters of Acceptance.
Payment vouchers, L.p.O,s and Invoices

to the

1.

2.

3.
4.

5.

6.

7.

B.

9.

Tukomeshe Utrsadi Tuijenge Kery)a



{:rtr{E ht4t\XKrt

,,,uo*,,"51T*'.tf,,,fr{P,lNT-r--coRRUPTroNcoMMrssroN_ ier, i* df;y,tri!\\f,;,i,.,,,;TL"lll ",itr #ii,*ff ffi oB, Kenya
Fax: 2s4 (o2ot 27iz4zs e."ir, 

"r.i@in6driir]o;:ki.viJusic, www.eacc.oo r,e
When replying please quote:

EACC. 6/2sl1 Vor.vur (145)
Fund Account Manaoer
Constituency Developmient Fund
Embakasi South
Taj Mall, Outering Road
P.O Box 12 53-00521
NAIROBI

Dear Madam.

urs faithfull

286 July, 2O17

N

The commission is investigating a matter.regarding afiegations of embezzrement oi funds meantror disbursing and awardino o-f 
_bursaries ov rrou[J l'orth constituencv Deveropment Fund intiv Zai4iZJ,LS at $ z;i5i261€ n"-".:ai vejri" 

'-v'\sJr J(,ui

To faciritate our investigations, kindry provide us with the forowing .RTGTNAL documen*: _

i. payment vouchers.number 007, Ot2,023,024,.026,002, OO4, OO7, O1O, 011, 013,, 9.14, 
018, 019, 020, ols, 016, 022-04;, ;si.-i;r.r. Minutes attached to the above puir-"nt ,-o-u-lri"o.

iii. List of beneficiaries for the ubo;;;"y;;;"uor'.n"rs.iv. Bursary reports and registeis. 
- rv'iIrL'r( vvuL

v. Application forms.vi. Any other relevant documents in regard to bursary allocations.

"o:l^:nI'_ ]9yce Munene, Jemimah Githuns
coflect the documents, interview CDf officers and-'

u and Mohamud Hassan will be available to
record their statements.

v,

John Lolkoloi
Deputy Director, Forensic fnvestigations

f
FlL/jnr

ET c F

fuxa,I,esha Ws.di, fuihngl, Xany,
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Byproduct
Number 03376071

com aNpa meny Month of ntrico utib no
ME BAKAS I souTH CDF 018.01

Amount 2400

Print

,.'lo1q^

Eslip

Em r Code

125867

Eslip

f,MB A(AS OP

i0N

CONSTITU INCY

'i,1!.N"f FUND\ sot

ST\T\IT'] 
'

:i:
,ri

,. -;..i , 1

I NA\ROBI

o"tE

\
t
t

P. O.Box I
MhE

!'Jjl

x

a7 .24t, 31.21 4rryproducuesrip php?ti=5&Emprovercode= 
t25867&Month=2018{.,&count=3&Amount24oo&Dosave=1

1t1



Y
- 24lO1l2018

CERTIHE ELVIRAH KEBAYA

SIGN.. ,

IMBA SI

t

TAX RELIEf PAYLE

ruND ACCOUNTMANAGER

lMBr\(l:;l :,J ii D

AlR0Bl

TE

II

,)
c 't ri11it '-:.1

p.0.il;\ll:;,r,:'i ir,i

GROSS PAY NSSF NSSF NHIF
NAMX EMPLOYIE EMPLOYER,

I DAL/VIAS NDETIO LEWIS 32,00o.0o 200.00 200.oo 900.00 4,539.30 1,280.00 3,2 59.302 ANNCLAIRE TERO 23,692.00 200.oo 200.oo 750.00 2,a77.70 1,280.00 7,597.703 KENNEDY OCHIENG OTIENO 23,692.00 200.00 200.oo 750.00 2$77.70 7,280.00 7,597.70TOTAI 79,3U.0O 600.o0 600.00 2,4OO.00 10?,94.70 3,840.00 6454.7O
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National Govenment Constifuencies Development trund
Embakasi South Constituency

Taj Mall Embakasi Outerring Rora
P.O Bor 1253-0052I

NAIROBI.
Email: cdfembakasisouth@ngcdf.go.ke

NG.CDF

EMBAKASI SOUTH CONSTITUENCY

AUDIT RESPONSE TO TIIE SFAC

THROUGH THE CLERI( OF TEE NATIONAL
ASSEMBLY

IN RESPONSE TO THE AUDIT ISSUES

RAISED BY THE AUDITOR GENERAL

FOR THE F'INANCIAL YEAR

2013t2014



NG-CDF

REF: ESNG-CDr/ SEAC/20 1 8/Oo1

THE CLERK
NATIONAL ASSEMBLY
PARLI,A.MENT BUILDINGS
P.O BOX 41842_OO1OO,
NAIROBI.

Kiokor{lex M,
Fund Account Manager
EIVIBAXASI SOUTTI coNgTrUENcY.

Nauonal GovGnrmcnt Conr hrendea Devclopmcnt Fund
Emb.kasl South Crnsdtlcncf

Ta, Mall, Embakast
Outerhg Road, Embakad

p.O Box 1253-00521
Nalrobl, Kerrya

Emall: embakagsou6cdf@f.go.ke 
I Wcb.lt : r *.*.f:,1:

lOth May 2018,

F

Ref to NA/sFAc/cop8,/2018/OO7 dated 20th February 201g from clerk of the nationalassembly.

Aftzched are responses to the issues raised in the report of the auditor general on financialstatements of National Government constituencies bevelopment Fund for Embakasi southConstituency for the year ended SOth June 2014.

1



The statement of receipts and payments reflect totar receipts of Kshs.26,314,733 and totalexpenditure of Kshs.l g,404,33g. It was however noted that the Fund had not prepared a trialbalance or a general ledger. It was further noted that the cash book was not properly updated.consequently, the completeness and accuracy ofthe financial statements could not be confirmed.

RESPONCES TO AUDIr REPORT FOR EMBAKAST SourH coNslTuEtttcy FoR YEAR ENDED 3Or{ JUNE

We would like to respond to the issues raised as below,

I. Accuracy ofthe Financial Statements

Response

Response

/ It is rrue the financiat ststements did not incrude triar barance since the formarprovided when preparing the financial srarement did not incrude trial barance HoweverIater ofter the audit triar barance was incruded in the sturemenrs and is herebyafiached-ANNEX I
r' The cash book was updated and bonk charges includcd relllect payments ln bankstatemenr not yel recorded did cashbook anrd presented to auditorsfor review.

2. Cash And Cash Equivalents
The statement ofreceipts and payments reflect a surplus of Kshs.6, 910,395 and net cash balanceof a simirar amount as at 30 June 2014. However, review of the cash books and bankreconciliation show that the cash book balance *a" rsns-g,ogl ,296. Thedifference of Kshs.2,182,901 has not been reconciled or explained.

{ Il is true that statement of-receipts and payments rellccted a sulplus of 6,910,395 andnet cash barance oJa sim,at amount osotS,th hn;2014,The ddrerence of the Kshs.2'182,901 has since been reconciled since it arose our oferror in posting rransoctions.Il was included under bursary and amendment,s ptesented lo audilors for review.Attached Jinanciol statements Annex I I
3 Compensation Of Employees

The statement ofreceipts and payments reflect an amount ofKshs.l69, g00 under compensationfor employees. However, included in the amounts is Kshs.93,000 that was paid to a securityguard and a cleaner whose employment is contrary to the guidelines issued by the cDF Board. Inaddition, the amount does not include Kshs. l2,g3g dr.- ,o an emproyee. Further, the cDF,spayroll was not properly maintained. consequently, its completeness and accuracy could not beconfirmed.
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The circular in rderence is cDFBoARD/circular/vor I.r I/166 lhar gave guidance onrectuirmenr and remuneration of cDFC emproyees- The determination of support sraff ro behired is on aeed basis rhat the cdf act maniates Ne circ to undertake. The two staff werehired by NG cDFC due to securiq) charenge posed by residents of Embakasi south especiaryinformal senlemen$ of mukuru kwa njenja ona 
^uiuru *; i;r;;;;;; ,rii"ii^rrr*,of NGCDFC Annex iii.

Respoase

Use of goods ond services

Committee allowonces

5. Acquisition of Assets

The ksae oJ salary due cannot be re/lected in /inancial s1oremenrs since we use cash basisfromework' The accrued amounts can only appear as dkclosure in noles which was done andpresented to ouditors Jor review.

4. Supporting Documents For Expenditures

The statement of receipts and payments reflect an amount of Kshs r,52g,g2g and Kshs.g50,000under use of goods and services and committee meeting arowances respectively. Ho*"r"r, nosupporting documents and anarysis was provided for rhe expenditure. consequently, the varidityof the expenditure could not be ascertained.

Response

Ir is rrue that the receiprs ond paymenrs rcJrecred an amoant of l,52g,g2g ond g50,000 usedunder use of goods and services and commiree ,ronon"", rcspectivery rhe expenditures weresupporred by source documents and schedures which had being erroneousry being incruded inolher items' However rhe schedutes were rorwarded a au,aiton yor ,"view. Attached annexes

Annex iv

Annex v

The statement of receipts and payments reflect payments amounting to Kshs, 1,643,310 under
acquisition of assets as at 30 June 2014. I{owever, included in the amount is Kshs.7g6, r50,
which relates to routine maintenance of assets. Further, a physical verification of the acquired
assets reveared that out of the thirty (30) chairs that had been procured, onry twenty (20) were in

3



exlstcnce and ten (10) chairs worth Kshs.60,000 could not bc accounted for. It was also noted
that the Fund docs not maintain a lixed assets register.
Rcsponse

It 
-is 

true receipls and payments rcflects payments amounthg to ksh 1,613,J10 which incladcd796'150'00 ror ruarine mointenance or asscts. ThLs was on cttot in crassilication or paymenrand was recrassi/ied concctry and linancial starements anendcd accordingry. This wcrclotwardcd to auditors lor revicw.

Thc 10 chairs not avairablc sr cd! ofrice at timc o! audir wcrc ar consrirucnqt olltcc and arc atcdf offrce and in asset register Annex vi

6. Unsurrendcredlmprest

The financial statements do not include an imprest outstanding from a former Fund Manageramounting to Kshs. r, 250,000. The amount was meant to catcr for olrticc opcrations, raining andconstituency Deveropment Fund committee allowanccs. The compretcness of thc financialstatcments could therefore not be confirmed.

Response

Ir is rruc that thc outstanding impresl wos not incrude in thclinanciar srafimcnr ,Thc ftnanciarstaremcnrs were omcnded alter discovery of crror of non discrosurer of itcm in nores of
tinancial statemcnllmprests are discroscd under notc i2c which was donc annertL

Kioko Alex M
Fund Account Manager,
Embakasi South Constituency.

Cc:Auditor General

Kenya National Audit Officc
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Ansrer G

RT AI t BA NtA Ec AAS T 3 T0 H J NU E 20I4

DR CRCash and Cash ivalants

eB kn Ba ances 9,093 296
Cash Balances
Outstandin lm

P.ymcnts

Co essation ofEm 169,800
Usc of s and services 1,529 928Committec Ex scs 950 000Transfcrs o Other Govcrnmcnt Un ts
Othcr and Emsfcrs 12 928,400

enefitsSoc sal ccun Bty
uisition ofAssctsA

1,643,310
Othcr Pa ts

Recei

fromTra sn rsife ht e B rdoa 26 314 7UProceeds ftom sa e of assets
hot ers recei ts

Fund Ba nca btte

TOTAL
26,314,734 26,314,731
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CONSTITAENCIES
Reports and Financial Statements

DEVELOPMENT FUND - E MBAKASI SO ATH CONSTITI] ENCY
For the ear ended June 30,2014 (IGhsv

'000)

I. KEY CONSTITUENCY INT'ORMATION AND MANAGEMENT
(a) Background information

The constituencies Deveropment Fund (cDF) was set up under the cDF Act, 2003 now repearedby the cDF Acr,20l3.The cDF Act 2013 aligns the Fund with the consritution of Kenya 20r0and the Public Finance Management Act 2ol2 that layemphasis on citizen participation in pubricfinance management and decision making, hansparency and accountability together with equityin public resource utirization- The overa, management of the Fund is the responsib,ity of theConstituencies Development Fund Board_ :

(b) Key Management

(c) Fiduciary Matragement

Fiduciary Oversight ArrangemeDts

The Constituency,s day-to-day management is under the following key organs:i. ConstituenciesDevelo

i i. constituency o",", 
"o:1, ;H::fr:_,"".',:?.",

The key management personner who held office during the financiar year ended 30h June2014 and who had direct fiduciary responsibility were:

No. Designation
Name

Chief Executive Officer Yusuf Mbuno
Fund Account Manager eter MukhanjiP

) District Accountant talis Obungevi



CONSTITUENCIES DEVELOPMENT FUND. EMBAXASI SOT]TH CONSTITUENCYRcports end Finrncirl Stetemcnts
For thc ycer endod Junc 30, 2014 (Kshs'000)

(d) Entity Heedqurrtcrs

Providc Bor end physicel Addrcss of the Constitucncy CDF Oflicc
P.O. Boxl253-00521
Tajmall Building
Ground Floor,
Outcring Road
Nairobi, Kenya

(c) Entity Contrcts

Telephonc: (25 4) 728524023

E-mail : cdfembakasisouth@gnrail.com

Website: www.co.ke

(f) Entity Benken

Pgyg S.rk Ltd, Embakasi Branch,
A/C NO 132026t9859s1
P.O Box 1253-00521, Nairobi
Nairobi, Kenya

(g) Indcpendcnt Auditon
Auditor Gcneral

Kenya National Audit Oflice
Anniversary Towers, University Way

P.O. Box 30084

cPo 00100

Nairobi, Kenya

(h) Principel Legel Adviscr
The Attomey General

Statc Law Oftice

Harambec Avenue

P.O. Box 401 12

City Square 00200

Nairobi, Kenya

Provide tclcphonc number end cmril of thc constitucncy CDF oflice
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CONSTITTIENCIES DEVEL
Reports and Financial Statements
For the ear ended June 30,2014 (Kshs'000

OPMENT FIlND - E M BATAS I S O U TH C O NS TI TT] E NC Y

U. STATEMENTOT"CONSTITUENCYMA}IAGEMENTRESPONSIBILITIES
Section 8l (1) of the public Finance M;;;#If;2012 requires that, at the end of eachfinancial year' the accounting 

"m.., r* u'cffitou"--.n, entity sha, prepare financialstatemenrs in respecr of that entity. s..tion ririii.Jqjr".. ,r," ii-r_.i;i ffii,.#,,, I;;repared tobe in a form that compries.wi,h'r.l;;;;^;;ri,#*"0*, 
as prescribed the putric SectorAccounting Srandards Board of Kenya i;;,".;;iil".

3:^lT9 Account Manager in.charge of the EMBAKASI sowH cDF is responsibre for thepreparatron and presentation of.the-cinstituer.;", rrr*-.iur shlements, which give a true and fairview of rhe state of alrairs "f th".c";fitu;;;;;; #;;o of the financiar vear (period), endedon June 30,2014. This responsibirity i""iffiilD;"*"i.* adequate financial managementarrangements and ensurins that thesi continue to'ue errective t'orgrr"ri ,r,l'r.p"iiig p..ioa;(ii) maintaining p.oper acc"ounting.records, *ilJ alr.i"." *,r, ..*"?"ti" 
""""ri*'l'i u,,, ,,rr"the financiar position of th_e_.eniitv; 

.(ilti Gg;i;;,'"ii,pl"rn.nting and mainraining intemal

i1TT:]'*:'i!:'?,ff,i:if;:1'"J,gg:i*irnii":,.it*_"r;;ir*;;fi;ff#i ensuring
the,assits.r,n,i,,,y,'liserecting-Jilr;i;;';;,1,::rf",H.:.;j,#'r,Jl:.t:ffi 

iT,imakrng accounting estimares that are ieasonabt" in t[. Il"u.rtun."..
The Fund Account Manaser in chLSg of the EMBAKASI SOWH^CDFaccepts responsibirity forthe e iry's financiar stateirens, wh;r hav; b; pr"p"rr1ion,r," cash Basis Method of FinanciarReporting' using appropriate 

.accounting poricle, in 'uc"o.aancc 
with Intemational public sectorAccounting standards ,psAS) u"a ..r."ri"i r.gi'ii"-.*"* .r rhe Govemment of Kenya. The

LTo-1"""*1 Manager is of the opi"ion tr,.i ti. tiri)?lg sowaCDF financial sratemenrsgrve a true and fair view ofthe stare of constituency:sl*ru.ton, during the financiar year endedJune 30' 2014' and of the constiruenry', frn*iir;;.r*, as at that date. The Funi eccountManager in charge of the EMBAKAi| ioiniro?;;;", confirms the completeness or rheacconnring records mainrained for t coiiitrrny, ;ru"r, have been reried upon in the
ifir#I"l#$i:;fr,.,,"r*, financiat *,..""i. i" *"rr 

^,r," adequacy of the.systems of

The Fund Account Manager in charge of the EMBAKASI sgwH confirms that the entity hascomplied fully with appricable Gove--"rt n"gri"ti"n.-uii ,rrr ,r," 
"rtiri, n 

"a. 
."."-irii a*ingthe year under audit were used r". rr,. 

"rigiurJp*p.r"Jil, *n"n they were intended and wereproperly accounted for. Further tr,. runi a."'ou,iii;;;e", confirms tn^t ,:r" ci^itu"n"y.,financial statements have been. prepared in a r"r- trr"i compries with relevant accountingstandards prescribed by the public Si"to. e."oLiinr'S*i".0" Board of Kenya.

fpprovat of the linancial statements
The entity's financial statements were approved and signed on 2014.

Kassim Abei Ibrahim
Chairman - CDFC

Peter Mukhanji
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CONSTITUENCIES DEVEL
Reports and Financial Statements
For the year ended June 30

OPMENT FUND - EMBAKASI SOATH CONSTITUENCY

2014 (Kshs'000

TA
E IMBAKAS oS COUTH sN TITUENCY 20 3-I 4II s ET MENT Fo CRE EIPTS DA}I AP YMENTs

Note 2012 -2013

IGhs IGhs
RECEIPTS

Transfers fro Cm FD board AIEs Rece ed I 26,314,734
edProce fros m Sal oe Af ssets 2

Other Recei pts
3

TOTAL RECEIPTS
26314,734

PAYMENTS

emp.loC m tinsa no fope o eesv 4 169,800
Use of goods and service s 5 t,529,928
Committee Expenses

6 950,000
Transfers to other Go ernment nlU ts 7
Other grants and transfers I 12,928,400
Social Security Benefits

9
Acquisition of Assets l0 1,643,310
Other Payments ll

TOTALPAYMENTS
17221,438

SURPLUS/DEFICIT
9,093296

' ne accounting policies and explanatory notes to these financial statements form an integrar part of the financial statemel
- : entity financial statements were approved on _ _ r0lffiil;"T #,,,,,'*

Kassim Abei lbrahim
Chalrman - CDFC

Peter Mukhanji

Fund Account Manaqer
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CONSTITUENCIES DEYEL
Reports and Financial Statements

OPMENT FUND. EMBAKASI SOATH CONSTITU ENCY
For the ear ended June 30,2014v (Kshs'000)

2 ST TA ME NE T o FF N NA cIAt ASSSTS DAI{ UAB ITt Es

Note 2012-2011

Kshs KshsFINAiYC IAL Ass Tf, s

Ca3 ah dn Cash E urya tslen

Bank Balances ( as per the cash book) t2A
969 093

Cash Balances (cash at hand) l28

Outstanding Imprests t2c

TOTAL FINANCIAL ASSETS
9 96

REPRESENTED BY

Fund balance b/frvd lst Juty...
l3

Surplus/Deticit for the year
969 093

Prior year sdjustments
t4

NET LIABILITIES
9 96

I accounting policies and explanatory notes to these financial statements form an integrar part of the financial statements'he entity financial statements were approved on _ 2014 and signed by:

Kassim Abei lbrahim

Chairman - CDFC

Peter Mukhanji

Fund Account Manater
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CONSTITUENCIES DEWLOPMENT FUND - EMBAKASI SOATH CONSTITUENCYReports and Financial Statements
For the year ended June 30, 2014 (Kshs'000)

CASHFTOW STATEMEITT

2012 -207i
elRec for o ra ntipts npe co emE NOTE

Transfers from CDF Board
I 26,314,734Other Recei
3

Payments for o ting nses
Com sation fopen Em oyees

4 169,800Use of and services
5 1,529,928Committee Expenses
6 950,000fersTrans to eoth r Govemmen Unrts
7grants and transfersOther
8 12,928,400Social Security Benefits
9Other Payments

ll
Adjusted for:

Ad ustme dnts unn the afye
l4

Net cash llow from operating activities
10,736,606

CASHFLOW FROM II{VESTING ACTTWTIES

fromcPro eeds Sa e of Assets
2

Acquisition of Assets
l0 (r,643,310)

Net cash flows from Investing Actlvities
(1,643,310)

IYET INCREASE IN CASH AND CASH EQUryALENT 9,093296

Cash end cash equivalent at BEGINNING of the year 15

16 9,093296
Cash and cssh equivalent at EIyD of the year

6



CONSTITAENCIES DE
Reports and Financial Statements

VELOPMENTFUND- E MBAKASI SO ATH C O NS T IT UENC Y
For the year ended June 30,2014 (Kshs '000)

Rrccipt/Epose ltcu 0rigid Eutet Adjnstrlt IId Eutd Actrd ol

eBtrlr
Bu{rt Llililrtior

Di[rrcacr
A b cz+b d Fc-dRIfEPIS

Trarufers from CDF Board 6s,786,834
65,ru6,e4 263t4,ly 39lAMProcceds from Sale ofAsseh

0tlrr

65,786,t34 65,7Ur34 25)t4,134 39,412,t00PAYMIIflS

nsatbfl of es 1,500,000
rJm,000 159100 l$ormUse of and se nices 3,408,815 3,48r15 1,529 ?8 I,87E,8E8

1,000,000
1,0m,000 950,000 50,mTramfen t0 Otlpr UGvemmnt nh 26,223,371

26,223371 ?nPYtr00rer and farufen 27,142,647
27,112547 12,92E,400 u214247SocialS Benefts

12,000 12N0
14000ibn of Assets

6,500,000 6,5mJo0 1,643,310 4,856,6fl0fier Pa

IOTAI.S

11 I 8 4

'/o dld/itd,u

f--dlc%

0.wA

0.05/c

t.w"

0.\Th

I,W,

0.7fA

0.74%

0.tr/,

0ffia

0.55Y0
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CONSTITAENCIES DEVELOPMDNT FT]ND -
Reports and Financirl Stetements

EMBA KAS I S OUTH CONS TITU ENCY

I

For the r ended June 30,2014 (Kshs'000

SIGNIFICANT ACCOUNTING POLICIES

The principle accounting policies adopted in the preparation ofthese financial statements are set out berow:

Statement of compliance and basis of preparation

The financial statements have been prepared in accordance with and comply with Intemational public Sector Accounting standards(IPSAS) with particular emphasis on cash Basis Financial Reporting under the cash Basis of Accounting and rerevant legal
framework of the Government of Kenya. The financial statements comply with and conform to the form of presentation prescribed
by the Public Sector Accounting Standards Board ofKenya.

The financial statements are presented in Kenya Shillings, which is the functional and reporting currency of the entity andall values
are rounded to the nearest thousand (Kshs'000). The accounting policies adopted have been consistently applied to all the years
presented.

The financial statements have been prepared on the cash basis following the Govemment,s standard chart of accounts. The cash
basis of accounting recognises transactions and events only when cash is received or paid by the entity.

Recognition of revenue and expenses2

8



C ONS TI T A ENCI ES D E VE LO PM EN T F TJND .
Reports and Financial Statements

E M BAKAS I S OATH CONSTITIJ ENC Y

For the year ended June 30,2011 (Kshs'000)

The entily tecogruses all revenues from the various sources when the event occurs and the related cash has actually been received by
the entily' In addition, the entiry recognises all expenses when the event occurs and the related cash has actually been paid out by thee ia.

3. In-kindcontributions

In-kind contributions are donations that are made to lhe entity in the form of actual goods and/or services rather than in money or
cash terms' These donations may include vehicles, equipment or personnel services. where the financial value received for in-kind
contributions can be reliably determined, the entity includes such value in the statement of receipts and payments both as revenue
and as an expense in equal and opposite amounts; otherwise, the contribution is not recorded.

4. Cash and cash equivalents

cash and cash equivalents comprise cash on hand and cash at bank, short-term deposits on call and highly liquid investments with
an original maturity of three months or less, which are readily convertible to known amounts ofcash and are subject to insignificant
risk of changes in value' Bank account balances include amounts held at the central Bank of Kenya and at various commercial
banks at the end of the financial year. For the purposes of these financial statements, cash and cash equivalents also include short
term cash imprests and advances to authorised public officers and/or institutions which were not surrendered or accounted for at the
end of the financial year.

9



CONSTITAENCIES DEVELOPMENT FUND -
Reports and Financial Ststements
For the

E MBAKAS I SO UTH CONS TI TA ENC Y

ear ended June 30 2014 (Kshs'000)

6

S IG NIFIC ANT ACC O UNTING p OL IC I ES (Cont inued)

5. Pending bitls

Pending bills consist of unpaid liabilities at the end of the financial year arising from contracted goods or services during the year orin past years' As pending bills do not involve the payment of cash in the reporting period, they recorded as ,memorandum, 
or ,off-

balance' items to provide a sense of the overall net cash position of the entity at the end of the year. when the pending bills arefinally settled' such payments are included in the statement ofreceipts and payments in the year in which the paynents are made.

Receivables and payables

These relate to provisioning balances for the GAV and Exchequer accounts as required by the current Govemment Financial
Regulations and Procedures' These provisioning balances do not have an impact on the receipts and payments and therefore do notcontravene the principles on the cash based IpSAS.

Budget

The budget is developed on the same accounting basis (cash basis), the same accounts classification basis, and for the same period as
the financial statements' The entiry's budget was approved as required by Law and as detailed in the Govemment ofKenya Budget
Printed Estimates' A high-level assessment of the enriry s actual performance against the comparable budget for the financial year

7
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CONSTITAENCIES DEWLOPMENT FTITI{o - EMBAKASI S0UTH coNsTITaENcY
Rcportr end Fhelcirl Strtcmcltr
For the year endcd June 30,20ltl (IGhs'lX)0)

under review has bcen included in an annex to these finaacial statements.

E. Comperetive figurcs

WLere necessary comparative figures for the previous financial year have been arnended or reconfigured to conform to the required
changes in presentation.

9. Subrequent eventr

There have bcen no events subsequent to the firuncial year end with a significant impact on the financial statements for the year
ended June 30, 2014.

ll
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MEMBERS PRESENT

Kassim Ibrahim Abei
Evans Otiso
Rosemary Mwanzia
Joshua Mokua Onyancha
Josphine Muhonja Chate
Thomas Ongeri Nyamoua
Agneta Adhiambo Otieno
Hon. Irshad Sumra
Peter Mukhanji

AGENDA

Jenerika Wakarima Mwaniki
Onesmus Muriuki

PRAYER
MATIERARISING
CDFC OFFICE PARTIONING

OFFICE EQUIPMENTS
SUCCESS CARDS AND KCPE/TRIAL EXAMINATION
OFFICE IMPREST CDF
COMMI'TTEE ALLOWANCES

CDF COMMITTEE STAFF RECRUITMENT
A.O,B
ABSENT WITHOUT APOLOGY

F' C

-CDF Chairman
-CDF Member

-CDF Member
-CDF Member
-CDF Member
-CDF Member
-CDF Member

-Embakasisouth Member of parliament
-Fund Account Manager

-CDF Member
-Deputy Sub County Commissioner

derelopmcnt ond

E

Ybion: To be re
.t r.aidabiliat in adtocating lor all round toclo-cconomic

Visioo: To be the leading constituency in the effective and efficient management of the devolved funds.



REPUBLIC OFKENYA
CONSTITUENCIES DEVELOPMENT FUND

EMBAKASI SOUTH CONSTITUENCY
TAJMALL. OUTERING ROAD, EMBAKASI

0 0l

N OF'

Meeting kicked-off at 2'00pM with a word of prayer from Agneta Adhiambo otieno.

U

The minutes for the previous meeting were read, chante Josephine confirmed the minutes as atrue copy seconded by the Kassim Ibrahim

201,t t09 .03 ER SI G

Pro'iects to be tendered. The patron thanked the members for the coming earry.The patroninformed the members that the second trench of money oi:s,ooo,ooo.o0 had hit the account sohe tasked the F,nd account m.nager to tender the folowing projects with immediate effect sothat Development should be realized at grassroot.

Action

The fund account manager tabled the projects to be tendered as outlined-:

J. Construction of market stalls,,kiosks ar mukuru kwa reaben,

IL Erecting of streetlighting in Mukuru,pipeline,euarry and Kwa reauben

III. Procurement of 44 computers at Emmaus Secondary and Embakasi Girls
ry. Construction of Fabricated houses at Mukuru health cente

v' Renovation and equipping of operation thear[e and matemity wing at Mukuru healthcentre

VI. Construction of a dormitory at Embakasi Girls sccondary school

VII. Constructiion of an abolution Block at Mukuru kwa reauben

Vm. Purchase of an incinerator_ Mukuru heath centre

After a wide deliberation The CDFC endorsed the tendering of the projects with immediate
t.effect to ur develo

Ybion: To 6c rel,o
.utadartoblliatt

oned Conlhuenc! in odoocoting lor all round aoclo-cconomic deo e lo p rrtcr.t and

vision: To be the leading constituency in the effective and efficient management of the devolved funds.



REPUBLIC OFKENYA
CONSTITUENCIES DEVELOPMENT FUND

EMBAKASI SOUTH CONSTITUENCY
TAJ MALL - OUTERING ROAD, EMBAKASI

N20 lo

N 2014 5

F' c P ID

P

Members were informed by the chairperson that there was a case at his tabled where a mob,ephone for the account assistant of cDic *t.t g"iioo ir-orau,y,u".uuse of lack of a safe placeto operate from ,the staff being the person t."or", ...rrrlre documents for the cDFC ,membersdeliberated on the same and came up with a resorution to partion the cDF office to create moreoflices for the account assistanr,proje;t ;;;;;;;rr" CDF,Uwezo chairman,Recordsmanager,and the receptionist.These was ."-i a 
--ut" 

clients to served effrciently andeffectively and to take care safety of asserts 
"ri i"",.iro.The fund account manager tabledthe folrowing quotations from the prequalifi"d li.t;h";;shown interest as follows_:

a) Isbah Trading-626,000.00

b) Circtus Trading Company- 655,000.00

c) Luksoft systems-630,000.00

d) Westgate printers and stationers- 600,000.00

From the tender minutes tabred which recommended the westgate printers and stioners totake up the works at 600,000.00,The committee -"rnb"o oi..ursed the same and approvedthat westgate printers and stationers was to do ,hr;;;;_ emergency case

SCE

It was drawn to the attention of the committee that there equipments that were supposed to bepur';hased since the new staff that were r""-it.J-*"-rJ unable to work efficiently. Thesupplier of 2 desktope computers.and one Hp laptop ** Lu"r, Trading Company.an amountof 160,000.00. The CDF Co
manager to take action . 

mmtttee approved the budget and directed the fund account

MinKCPE/KCsE20t 4t09/05.06 SUCCESS SANDKCPEnrtt m a n.
The members were informed by the
the entire constituency of embakasi
kcpe&cse,he gave samples of success

member of parliament that this year 20l4,candidates in
south were sitting for their final examinatinon both

cards and Printing ofKCpE trial exam papers to
Yition: To bc

,uraainability
te n o @ tled Con.aiarranc-rt in adoocatiag lor all - ccono nic deoe lo p ma r.a and

Visim: To be the leading constituency in the effective and efficient management of the devolved funds.



REPUBLIC OFKENYA
CONSTITUENCIES DEVELOPMENT FUI{D

EMBAKASI SOUTH CONSTITUENCY
TAJ MALL - OUTERING ROAD, EMBAKASI

prepare the candidates fu,y for the exams, he also infomred members that he has openedtuition centers where a, the students will be able to u"c"s" tt e fac ities ,where he pledged tosponser the best student both at kcpe and kces 
"mbukusi 

,outtr constituency,The member ofparriament informed mem.bls 
-that 

rhe rrroi,lrJ'*arcATE *RTNTERS ANDsrIoNERs who had printed the forms and th"';;;ir;", triar papers was demanding tobe paid an amount of Ksh 400,000.00 from the u*."ry utty 2014/2015.He urged membersto approve the expenditure 'The expenditure *u, tt.*ror" approved and the Fund accountmanager was put to the task to settle the bill with immediate effect.

20 4t0 07 I t

Fund account manager requested for the otfice imprest of 150,000.00 to cater for officeexpenses,and Bills. The CDF commi$ee approved tt.r. [y..rt.
Min 20 t4/09/05.08 CDF' committee allowaD

IN 0l 9

II.

III.

IV

Records Manager Mr. George Okoth:
5,000.00 commuter allowance 3.000.000

basic Salary scale; l6,692,house allowance

Projects manager. Mr. Dalmas Ndeto- Basic salary 24,662 House allowance 5,000,commuter allowance 3,000.00
secretary /clerical of;ficer Ms annclaire Tero Basic salary 16,6g2 House a,owance5,000 commuter allowance 3,000.00
security Staff'Mr Meshack Kioko Basic salary 16,6g2 House a,owance 5,000.00commuter allowance 3,000.00

es

Members demanded their sitting a,owance for four consecutive meetings that had not beenpaid.which was amounting to 250,000.00 the committee endorsed the alrowances and theFund account manager was to make necessary u..*g"a"rO.

sF

The fund account manager informed members that trom the previous meeting ,it was notedwith a lot of concem that the cDF committee h"d ;;t t*ee staff who were the assistantaccountant and rea girl and security man .He informed members that interviews had beencompleted sr'rccessfully and the quarified people to fill the posts of Records manager,projectmanager'secretary,Security guard and their salary scale from the circular from the cDF boardwere as folk)ws

Yicion: To be rc
.uraoirtabiliqt

nouned Contituencl, in odoocating lor all -econo mic dcoc lop rtc na and

Vigion; To be the leading constituency in the effective and efficient management of the devolved fr.rnds.
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EMBAKASI SOUTFI CONSTITI.,ENCY
I

i'i-ffi i=:irj-=t-i=a=-.i

ffi
24 -\1:ril 2O14 o

Ortr Rui IlC,,[CDF )4t3!1C14

L(r Charles Owino

hlairobi

Dear Sir, "' ^

LETTER OF Ii'TOI*_ SECURITY GI.IARD.NTMEN{ AS A

'1 PRoVi:rO
rt ,:r i, ui,i iuiLri,I
references ftont p
the CDF's choice.

: rrl-acEdf.-i'lt - tu -,.:jl.dhr"!"-+*a+ -i
revrous employ!)is 3nC your treing certilied es nteCiaally flt l.ry a pirYsician ot'

You shall be a Kenvan citrzen or horder of a varid work penilit as required under the immi graticn
Act ol K.-:nya

You vrill"pbey all tlre cDF's regulations, those now in force'ai:rj any that be promutgateii by lhe
LIDF in future. You r.,ili also be srricfly sobe[ habits and :erhper?rnent and s/itl obey ell lawful
orders 

'3iven 
by lhe Fund A.ccount Manager or arry bUlar c,fficer on his behalf placad in arr1r,:rity

OVer )/r iJ.

2, NATIJRE OF EMPI.OYIVIENT AND EMOLUillENIS
YoLr '/,/ili be i)aid a basrc salary of l(slrs. 15,000i= l)er monih suhjeci to ail statutory decluctiorrs
payable at the end of each month in arre.irs

Thr 11i;x'.74 ()rnoluntents may be reviewed ircrn time to tirre at the sole dis3rettcn of the
Embakasr CDF con-rrrritlee and vrill be reflcc:rve of your per-forrnanud. I'lo other c,mclurnerlts
anrj/or benelits are payalrle tc you ariri it is a conatiticir of vcr:r 6ntl)lcyment that the
alorementicnei remuneraition encompasses al;o a considcrslloil tcr any ciaily, nighti.y',
exh?ndJd, i:(tra ,-or"rr.s or public holcays you may he called io parform c,n .,e dictatcij :tf ,.,ou!.

jtrt

:!:t!i.-.].4!v_=4-!:-,r!l+!eiilYl!+=4$E!=a1eCP!i!+gt!ar4!E-rl{*4i.a++E4-!a'!!ea++-:!F.r€12!4..,9:..41+lcn

Reference is made to the irrterviEw]rou had with us ahd w.,,aie pleaseC to inform you (adutt
male, age(i 30 years) have been appointod as a security gu.l,.,J in the services of Embakasr
Constituency Devclo6rnrenl Fund (CDF), effective l"rApril 20i4.

I 1!
ii



on probation for three (3) months during which period this agreement may bether party giving fourteen (14) days, notiJe or r"r,i""" ir+i days sarary in rieu ofUpon, successful completing your-probation and being 
"oniir.ea, 

this agreement

ffi:""d 
,, either party giving the other two 121 montfrs,'notle or. two month,s satary

4. DURATION
You wi' be l'ork on contractuar basis for lgmonths which is renewabre. shourd you wish torenew your contract \/ith the .DFC, you wi, be required to make s written request at least six(6) months before the expiry date cithis contract. p*""*"r of the contract is subject to yourperformance and the conilact may ccme to an end upon appointment of the new cDFcommittee

3.P OBATI N
You will be
terminated ei
such notice.
may be termi
lieu of such n

5, TIME AND P LACE
Your place of work shall be the Embakasi Taj Mall Office. please consult the Fund AccountManager for your working hours and rouline. l1owever, the CDF cornmrttee reserves the right toalter the working
where the CDF h
or open able in fu

6. GRA UITY

routine giving reasonable notice anC you llay be posted to any eslablishment
as operations, whether such establishment is now operational, is contemplated
ture

You shall be eligibre for a service gratuity taburate d at 31% of your annuar basic sarary for the

fi;; ;;.:;.a? 
T:e Jra *ys|+a!L,-ro'e€.raidii.our +rr,ii:i^ jrcs_*e.<uae'i:nlLco 

=o** =...^_=-:_

7 NNUAL LEAVE

8. SICK LEAVE

within everv twelve (1 2) carendar months, you wi, be entired to 26 working days reaveexcluding any pubric horiday faflang in the duiation of leave. The pro-rata wil be appricabredepending upon starting date within the year. t.eave snatioe taken at tlle convenience oi theemproyer' A.y reave accumurated in excess of 1 year enriuement shal be forfeited unressaccumurated on written reouest of the cDF. rt is depencent upoii you to appry for annuar leavethrough the Fund Account Manager.

After completing your probation, you wi[ be entifled to .i0 days sick reave on fu pay aro 10days on half pay sublect lo productlon of medical certificate of incapacity trom a're"ogntzeclmedical practitroner. Srrourd sickness exceeci the above, the cDF reserves irre rignt toleri.,inat"this appointrnent crting rnedicar grounds. sicr< reave shal not be accum,rato.d, ShourclcrrcLrmstances arise that negate t,]e cedificate of medicar fitness referred to in the proviso, ttreCDF reserves the nght to terminate the appoi:.rtment citing the sickness clause.

Bph!Er!t!==!* _q_.===*::=r*4===%
vition:1oL.erLtt,tt,^*tco sli.!:etlcyi,,.,il;;;t:i;;.,,t-;;;ffiD-ccono tictttL,c!Lt,,t.c t..,.,t
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14. SUMMARY DISMI SSAL
Nothing in this agreement shafi be ccnstrued as arierating the right of the emproyer to
determine this agreement summarily should you be guilt, of gross nrisconduct or
lnsubordination within the meaning of Section 17 of the Employment Act.

Rendering yourself unfit for work by use of drugs, hallucincaenic agents, usage or traffic in

9. REST
You shal work for six days ancr take one day off duty each week or as per the timetabre of yourdepartment.

The management, however, reserves the right to re.alocate the off-duty whenever yourservices are required provided that arrangemeits are made to take an off-duty on another dayof the management's choice or compensation is paid at the estabrished rates.

10. pqQUM.li=NTS
on the termination cf your employment however arising you must hand over to the cDF allcredit cards, docunrents, bocks, diskettes, CDs, records, ia'pes, photographs, policies, manuals,correspondence and cther papers of whatsoever nature kept or made by you relating to thebusiness of the cDF (without taking_copies or extracts thereof and withhording the same) andanv keys and other prEB-fi6#qryF.nrtrich may then be in your possession

11. DILIGENCE
You shall perform your duties dirigenfly at afl times. and shafl not incapacitate yourserf by eitheralcohol, drugs or other halucinogenic agents so as to renrrer you unfit for your duties withoutlawful cause.

You shall not, unless in'ihe cosrse of your duties, neither disctos:e any secrets or information toany unauthorized person nor wi, you engage in any other trade, business promotions,
employment or occupation in any capacity other than a Director without the ar,rthority of then:a.oa,JEiirJ:. ,4 b;s;r'i.ss intarFsr l lecla.al;on FrT,+is encJose: ior vou to fill and r.errrrr.: l+ .:r)ril...
form an integral part of this contraat. .r:-:'; " '---:-Le;t '<a

You wi be expected to be impeccabry turned out at a[ times during your working hours. 
.rhe

mode of dress shall be formal.

12, GIFTS
It is forbidden for an emproyee to accept to accept any gifts rrc:rr suppriers or customers of thecDF whether by way of goods, services or extraordinary rJiscounts. The onry exception to this
rule are small seasonar gifts of varue no greater than Kshs. 2,000/= and entertainment of a
nornlai business nature. Any breach of this rure is treatecr as Gross Misconduct which nray leadto dismlssal of the emproyee, and in addition, terminate aI dearings with the.rppri", o,
customer.

13 EXCLUSION
Nothing in thrs agreement expressed or implied sha be construed as enti ing yorr to ..iny other
f-rrivil4ges of the CDF save only as laicl down in this conrract.

chotropic substances, absentjn rself from work without
lision: To be renotL.ncl Conlti.ucncy in ad

roper cause. sexual
uoct!ting.fot sU roLtd so.io-ccononic deuelopment an,l



Securitv GuardJob Descriotion

SUMMARY

Prevents unsLlthorized visitors or property damage and provides general buirding security; does
related ',vork as requrred.

PRIN/lARl' RESPONSIBILITTES

1 Maintains a post or securily checkpoint;

' ?f,;lt";"*oers 
of tt$fihri3FqF.ltains their business in the buitding or section of il.rc

3. Provides directions to inembers of the fllblici
: :11y,-.1,": l.ffyriry presencarbr a buildiqgltr secrion of a buitdihg;
5. F'reveats dfifrge to propedy; . i . .

6. May screeniifrdi"'icirars with a hand helihwdar ci(:tcctoi or oerforma body search;7. May hold or confiscate v!,6e6ons (i.e., kiiter:, Uox cutters, guns, ehj:
8. May maintain simpie to{dfi'Ecor; of li;a;;,.,, for;.*'-'
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EMBAXASISOUTH CDF 2013/la
ANALYSIS OF COMMITTEE EXPENSLS

bt
{
A

DATE
No. Ibtc No. of AMOIJNT TOTALS

Descri n
No.of Membcrs
Cheirman
No.of Membcrs
Chairnan
No.of Membcrs
Chainnan
No.of Mcmbcrs
Chairmaa

No.of Mcmbcrs
Chairman

No.of Membcrs
Chrirman
No.of Mcmbcrs
Chairman

l2t9n0t3

t/9nDt4

u9n|t4

t /25/2014

t3l20t4

3t6/2014

0n0t3 l0
t
9
I

9

I

t0
I

9

I

9

I
9

I

5,000.00
7,000.00

5,000.00
7,000.00

5,000.00

5,000.00

5,000.00

7,000.00

5,000.00
7,000.00

5,000.00
7,000.00

5,000.00

7,000.00

3

3

5

5

3

3

I

I

2

2

I
I
3

3

150,000
21,000

225,0N
35,000

135,000

15,000

50,000

7,000

90,000

14,000

45,000

7,000
13s,000

21,000

171,000

150,000

57,000

r04,000

52,000

155,000

260,000

TOTALS
950
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CONSTITUENCY DEVELOPMENT FUND

INVENTORY OF CDF ASSETS
EMBAKASI SOUTH NG -CDF

Coun Constitu Asset Nrme/ Descri tioo Asset ca Asset No/Te No Serial Nu uLsA Purcha Ph icll LocaaionNairobi
Current
ConditionNairob Embakas Executi ve table with mobile drawers Fumiture ESNCCDF/OOI FAM OfficeNairobi Nairob GoodEmbakas black executive leather chairH Fumiture ESNCCDF/OO2 FAM OfficeNairobi BrokenNairob Emba-kas Executive black chair Fumiture ESNGCDF/OO3 FAM OfficeNairobi GoodNairob Embakas Black Util Chair with arms Fumiture ESNGCDF/OO4 FAM OfficeNahobi Nairob GoodEmbakas 2 Wooden file cabines beach Furniture ESNGCDF/OO5-6 FAM OfficeNairobi Nairob FairEmbakas Overhead coolin fan Fan ESNGCDF/OO7 FAM OfficeNairobi Nairob GoodEmbakas Executive black leather chair Fumiture ESNGCDF/OO8 NG-CDFC Chair OfiiceNairobi CoodNai Embakas offi ce desk workstation-beach Fumiture ESNGCDF/OO9 NG-CDFC Chair OfficeNairobi Nairob GoodEmbakas black utili chair with arms Fumiture ESNGCDF/OI O NC-CDFC Chair OfficeNairobi Nairob GoodEmbakas Overhead cooli fan Fan ESNGCDF/O I I NC-CDFC Chair OfficeNairobi Nairob GoodEmbakas Executive black leather chair Furniture ESNGCDF/O I2 NG-CDFC Secre offiNairobi Na CoodEmbakas offi ce desk workstation-beach Furniture ESNGCDF/O I3 NG-CDFC oNairobi GoodNairob Embakas 2 Black Util Chair with arms Fumiture ESNGCDF/O I4- I5 NG-CDFC offiNairobi Nairob GoodEmbakas Wall mounted cabits and shel ves Fum iture ESNCCDF/O I6 NG-CDFC S offiNairobi GoodNairob Embakas Overhead cool fan Fan ESNGCDF/OI7 NC-CDFC SecrNairobi FairNairob Embakas 2 Black Util Chair with arms Fumiture ESNCCDF/O I8-I9

rs OfficePro ect MNairobi Nairob FairEmbakas offi ce desk workstation-beach Fumiture ESNCCDF2O
OfficePro ect ManaNairobi Nairob FairEmbakas Wall mounted cabins and shelves Fumiture ESNGCDFzI
OfficePro cctNairobi Goodairob Embakas Chair with armsBlack Util Fumihrre ESNGCDF/22 SNairobi GoodNairob Embakas counter-beachL Fumiture ESNGCDF/z3

SNairobi GoodNairob Embakas offi ce desk workstation-beach Fumiture ESNGCDF/24 Rece ronNairobi Nairob CoodEm 4 Black Util Chair with arms Fumiture ESNGCDF/25.28 Ground FloorNairobi Nairob GoodEmbakas vertical Curtain blinds each w ith 40 Furniture ESNGCDFz9 PA OfficeNairobi GoodNairob Em Executive table with mobile d rawers Furn iture ESNGCDF/30 PA OfficeNairobi GoodNairob Embakas Black Util Chair with arms Furniture ESNGCDF/3 I PA OfficeNairobi Nairob CoodEmbakas Executive black leather chair Fumiture ESNGCDF/32 Accoturt Clerk OfficeNairobi Nairo GoodEmbakas 2 office desk workstation-beach Fumiture ESNGCDF/33-34 Account Cle* OfficeNairobi Nairob CoodEmbakas 3 Black Utili ty Chair with arms Fumiture ESNGCDF/35-37 BoardroomNairobi FairNairo Embakas 7 Black Utili Chair with arms Fumiture ESNGCDFi38.44 BoardroomNairobi Nairob CoodEmbakas 8 office desk workstation-beach Fumiture ESNGCDFi45-53 BoardroomNairobi Nairo 7 broken, IEmbakas 4 vertical Curtain blinds each w ith 40 Fumiture ESNCCDF/54-57 BoardroomNairobi CoodNairob Embakas 2 Overhead cool fan Fan ESNCCDF/58.59 Boardroom IB I miss
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Nairobi Nairob Embakas HP La Computer ESNGCDF/322 Records Office Good

Good
Nairobi Nairob Embakas Bus KCE 129 L Motor Vehicl ESNGCDF/323

St Stevens Secondary
School

Nairobi Nairob Embakas Bus GKB 950K Motor Vehicle ESNGCDF/324 NG-CDF Board PMC Bus CoodNairobi Nairob Embakas Wireless Router Electronics ESNGCDF/325 PA O{fice lostNairobi Nairob Embakas H Deskt Computer ESNGCDF/326 NG-CDFC Chair Office GoodNairobi Nairob Embaka-sl HP screen Computer ESNCCDFi32T NC-CDFC Chair Office GoodNairobi Nairob Embakas HP Computer ESNGCDF/328 NG-CDFC Chair Office GoodNairobi Nairob Embakas HP Mouse Computer ESNGCDF/329 NG-CDFC Chair Office GoodNairobi Nairob Embakasi Transcend TB Extemal hard drive Electronics ESNGCDF/330 Dec- l6 20,000 FAM Office GoodNairobi Nairob Embakas Metal Cabinet Fumiture ESNGCDF/33 I N/A Dec- 16 18,000 Accountants Office - N GoodNairobi Nairob Embakasi Metal Cabinet Fumiture ESNGCDF/332 N/A lan-17 18,000 FAM Office GoodNairobi Nairob Embakas 22 Computer ESNGCDF/333 FAM Office PMC ComputersNairobi Nairob Embakasi 20 Power Cables Computer ESNGCDF/334 FAM Office PMC ComputersNairobi Nairob Embakasi 22 Power cables Computer ESNGCDF/335 FAM Office PMC ComputersNairobi Nairob Embakas l7 Mouse Computer ESNGCDF/3]6 FAM Office PMC ComputersNairobi Nairob Embakasr 23 Data cables Computer ESNGCDF/337 FAM Office PMC ComputersNatobi Nairob Embakas 7 Power ad ters Computer ESNGCDF/338 FAM Office PMC ComputersNairobi Nairob Embakasl 2I UPS Computer ESNGCDF/339 FAM Office PMC ComputersNairobi Nairob Embakas Vertical curtain blinds Fumiture ESNGCDF/340 S officeNairobi Nairob Embakas Vertical curtain blinds Furniture ESNGCDF/34I FAM OIficeNairobi Nairob Embakasi Vertical curtain blinds Fumiture ESNGCDF/342 Chairmans office oodNairobi Nairob Embakas Scamer Computer ESNCCDF/343 FAM Officr oodNairobi Nairob Embakasi Telcom Rout* Electronics ESNCCDF/344 l7-Sep 5,000 FAM Oflicr
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harassment, tribalism, dishonesty, revelry and /or brawls with customers or other staff within
CDF premises whether on du\, or not, shall constitute gross misconduct for the purpose of lhis
clause.

This letter is sent to you in duplicate. Please sign and return the duplicate copy to signify your
acceptance of the above terms and condrtions of service accompanied by recent passport size
photograph. Please also have it witnessed by one independent person. Employees of the
Embakasi CDF are not eligible as witnesses.

All the team at Embakasi CDF are dedicated to your personal de'relopment and we look forward
to welcoming you here personally!

Yours faithfully,

For Embakasi CDF

Patrick Odeyo Namwambah

Fund Accot:nt Manager

I Duncan Muthee, have seen. read and understood the above terms and conditions of service
and do acccpt to be bound by them for the duration of this agreement.

Signed

Wtness Name L (n ccln

Date:?.{!{,}:1q

u.ll^es- r D. ruo 13-qq')*i D3

o"te,--g-[lrr1

@

Witness Sigttature:-

q APR ?01{

a

-rEE-G 
'-a--'!

llisior: 'to txt rtnoptett Constitrency irt u<ltoctLting.!br all round socio'etononic detulopment uud

sustainnbilial

ffi
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