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ANNUAL REPORT

Chairman's Report

For the Year Ended 30th June, t997

It gives me great pleasure to report yet another

successful trading year for Kenya Literature
Bureau. Kenya Literature Bureau continued to
register a modest growth in turnover, which
reached a record of Kshs. 366.08 million, an

increase of l8.24%o over the previoui year's
Kshs.309.63 million. The net profit rose by
28.85Vo to Kshs 99.29 million from the previous
year's Kshs. 72.06 million, a no mean
achievement considering the harsh economic
conditions prevailing throughout the year.

During the year under review KenYa
Literature Bureau continued to produce new titles Professor Ole Karrci
and reprint those in the backlist to meet the high Chairman
demand in the market. The press handled a total

of three hundred and ninety nine (399) jobs. One hundred and forty-eight (148) of these were

Kenya Literature Bureau titles, while the rest were printing sales service. Kenya Literature Bureau's

printing services to the general public have remained popular and generate considerable income

every year. During the year under review, printing sales realised Kshs. 1,724,595.

Kenya Literature Bureau continually endeavours to supply the Kenyan market with relevant

books at competitive prices so that the larger part of the Kenya population can afford them. Seventy

one (7 1) new manuscripts were received during the year, l6vo of wlnch were solicited and developed

by commissioned writers. During the same period Kenya Literature Bureau intensified its efforts

to scout for authors of new books to fill in identifidd gaps in the curriculum. Thirteen ( l3) new

titles were released into the market. Some of the old editions were also revised to reflect the latest

changes in the 8-4-4 syllabus. During the period under review, five (5) new editions were released

into the market.

During the same period, Kenya Literature Bureau continued to improve and strengthen its

marketing policy by establishing permanent territories for the field officers. This has effectively

improved our coverage of the regions and enhanced the publicity of our books. The new titles. the

revised editions and titles in the back list have performed very well in the local market, while

general books, especially those in History and Literature have proved quite popular in the foreign

market. With the introduction of our new series in English and Mathematics, and the marketing

strategy already in place, the future definitely looks bright.

During the same period, Kenya Literature Bureau purchased one ( I ) Wohlenberg City Binder

at a cost of Kshs. 26,59L,56O.35 to ease congestion of work at the Bindery Section. One Peugeot

5M saloon at a cost of Kshs.1,596,687.00 was also acquired to further improve transport facilities.

Office equipment and machines including pallet trucks, chairs, water heater, UPS units, printers,

typewriters, computers, loan mower, etc. were also purchased at a total cost of Kshs.2,239,37 6.25.

5
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KENYA LITERATURE BUREAU

The total staff establishment during the year under review was 233 employees. Six (6) new

staff were recruited, while two (2) employees left the Bureau for one reason or other.

Kenya Literature Bureau lays great emphasis on staff training and development. During the

year under rcview, twenty eight (28) members of staff from all departments went through various

training prograrnmes organised and financed by the Bureau.

I am grateful to the members of the Board of Management for their continued whole hearted

support and wise counsel. I would also like to thank the Managing Director, the Senior Management

team and all the employees for their hard work and dedication to duty. It is particularly pleasing to

note that in spite of the harsh economic conditions prevailing during this period, Kenya Literature
Bureau continued to operate effectively and profitably. With the commendable team spirit displayed

by the whole staff, I am optimistic that Kenya Literature Bureau's star will continue to rise in the

future.

Prof. K. Ole Karei
Chairman
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ANNUAL REPORT

REPORT
OT TIIE

oF THE AUDTTOR-GENERAL (CORPORATTONS) ON THE ACCOUNTS
KENYA LITERATURE BUREAU FOR THE Y]IAN ENDED 30 JIJNI! 1997

I have examined the accounts of the Kenya Lj terature
Bureau for the year ended 30 June 1997 in accordance
rvith Section 29(2. ) of t.he Exchequer and Audit Act, (Cap 4L2).
I have obtained all the inforrnation and explanations that I
required for the purpose of the auclit. Proper trooks of act:ount
were kept and the accounts which have been prepared under the
historical cost convention are in agreement therewith and comply'wit.h the Kenya Literature Bureau Act (Cap 209).

Subject to the reservations set out herebelow, in my opinion,
the accounts when read together wlth the notes thereon, present a
tlue and fair view of the state of affairs of the Bureau
as at 30 June 1997 and of its profit and cash flow for
the year then ended.

1. DERTORS AND PREPAYMENTS KSHS.73 054 386

As reported in the previ<-rtrs year, &tr amount of Kshs.20,531 ,264
which is included in the Balance Sheet debtors and prepayments
figure of Kshs .73,O54,386 is owed by the Project Implementation
Unit of the It{inistry of Education for more than two years. I
am infornr-d that the debt arose as a result of some services
by the Bureau to the project's donor funded work for which
the project management could not get the funds from the donor..
I have further been informed that the management has
taken up the matter with the Ministry of Education with
a view to having this debt settled, but I have not seen
the results of this action.

2. STAFF PENSION FUND

As reported in the previous year, the Bureau, for a number
of years, has been running a staff pensiou scheme which
was being managed by Kenya National Assurance Company
now in liquidation. As at 30 June 1996 the pension fund stood at
I(slrs .26 ,992, 193 .

On liquidation of the Kenya National Assurance Company,
the Bureau transferred the management of the pension
scheme to another Insurance Company. However, I have not seen
any evidence to indicate when the balance held iD, the former
Company will either be paid back to the Bureau or transferred
to the latter Company notv managing the Bureau's pension
scheme. I &ffi, therefore, not in a position to confirm
that pensioners' funds are secure and that they will be
available as and when the employees retire.

\{ . K. KEMT I
AriD I TOR-GENIiItAL ( CORI)OIIA',r I CNS )

729 April 1998.



A.NNUAL REPORT

Profit and Loss Account
For the Year Ended 30th June,1997

NOTES

Turnover

Profit for the yeu

Retained profit B/F

Transfer to Reserves

Retained profit CYD

I (b)

199 7

IGhs.

366,0923(n.fi)

99,289,512.U)

208,713,566.fi)

(200,(n0,0(n.m)

I 9e6

K&*.

309,62qrq5?$CI
::#

17ffi\317.ffi

131,603,07?.m

0.00

2

3

I 8.00
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KENYA LITERATURE BUREA U

CAPITAL EMPLOYED

Capital Reserves

Retained Earnings

REPRESENTED BY

Fixed Assets

Land & Buildings

Plant & Equipments

Motor Vehicles

Fumiture

CURRENT ASSETS

Stock

Royalty Advance

Debtors & Prepaid Expenses

Fixed Short-term Deposits

Bank and Cash Balance

CURRENT LIABILITIES

Trade Creditors

Other Creditors

NET CURRENT ASSETS

Prof. K. Ole Karei
Chairman

Balance Sheet
As at 30th June, 1997

NOTES

1996197

Kshs.

500,000,fi)O.(x)

108,003,078.00

608,003,078.fi)

74,223,367.(n

79,852,231.(n

7,052,785.(n

808,038.(n

161,936,421.fi)

112,973,125.(n

65,182.00

73,054,386.(n

292,554,Un.(n

8,527,918.(X)

487,174,61l.(n

33,497,202.(Xt

7,6L0,752.(n

41,107,954.(n

.m

l99$l9t6

Kshs.

300,fin,000.00

208,664,394.00

508,664,394.00

75,824,952.N

56,593,860.00

g,087,166.00

1,046,784.00

141,552,762.Ut

107,542,692.00

133,7M.00

67,343,319.O0

192,048,809.00

31,780,159.00

398,848,723.00

29,722,274.40

3,014,821.00

31,737,091.00

367,111,632.00

508.664,394.00

\
S. C. Lang'at

4

5

6

i

9

608,003,078.00

Managing Director



.TEilYA UTERANNE BUnE{U

Cash Flow Statement for the Year Ended
30th June, 1997

1997
Kshs

Net protit tor the year

Adjustment lbr

Depreciation

Intercst ti'orn Dcposit.s

Overstatemcnt of prcvious year.s protit

Provision for douhtful dcbt.s

Profit on di.sposal of a.s.sct.s

99,2tt9,512.(X)

10,044,967.(X)

(38,427,387.(X ))

49,172.OO

0.(x)

(251,5(X).(X))

Protlt bettrre working cupitul changes

Incrca.se in stock.s

Increusc/decrousc in dchtor.s & prcpaytnent.s

Incrca.se/declt:a.st: in advancc royaltic.s

Decrea.se/increasc in trade crcditors

Cash generated tiom opcrations

Disposal of motor vchiclos

Interest l'rom deposit.s

Tax on intcre.st

Purchue of fixed a.ssets

Net increase in cash & bank balunces

Ca.sh & bank halances ut the

- beginning of pcriod

70,104,764.0o

(5,430,434.(X))

(5,711,067.(X))

68,562.(X)

9,370,tr62.(X)

(r9,(X )2,(rtt7.(X)

251,5(X).(X)

45.325.730.O0

(6,tt9tt,343.(X))

(30,428,624.00)

77,252.950.O0

223,82tt,968.(X)

- at end of pcriod

l0

301,08 1,9 I 8.(X)



ANNUAL BEPORT

Notes to the Accounts
For the Year Ended 30th June, 1997

1. SIGNFICANT ACCOUNTING POLICIES

(u) Accounting Convention

The accounts arc preparcd undor thc historical cost couvention.

(b) Tuntov,er

Turnover comprises the gross amount invoiced fttr sale.s ol'books and printing serviccs.

(c) Fixed A.s:;ets untl Deprecitttitt.tt

Fixecl assets are statctl ar the 1980 prot'es.sionul vtluation with subsequent addition.s at co.st, le.ss

depreciation, calculated on the straight line ha.si.s at an annual tate cstimated to write off the assets

ovcr their expected useful lives.

The mnual tates are:

- Printing machines - 5%, P.,t.

- Otlice furnitutc, fitting.s and oquiprnerfi - l2-5(kt p.'a'

- Motor vehicles - 20%' P.a'.

- Buildings - 2.501, P.d..

(d) Stock.r

Stocks inclutling work-in-progless are statetl at the lowor of cost and net realisahle value. Purchased

stock is valuetl at actual cost on the llrst-in-tirst-out ba.si.s whereas manufactured stock cost represent

purchase price plus appropriatc manulactuting overheads-

(e) Retirenrcnt Beneftt.s

The Bureau ancl it.s emplclyees contribute to a pension scheme. The Bureau's ctlntrihutions are charged

:rgainst protit in tho period they tall due.

2. PROFIT FOR THE YEAR

1997

Kshs

The profit is stated alter chatging

Depreciation

Board expenses

And at'ter crediting:

Intelest receivable

10,044,967.(X)

424,388.(X)

ll

38,427,387.U)



KENYA LITERATURE BUREAU

Notes to the Accounts (Continued)
For the Year Ended 30th June, 1997

3. PRIOR YEAR ADJUSTMENTS

Prolit as previously stated

add

Understated rcvenues

Profit us restated

4. FIXED ASSETS

Buildings

Kshs.

Balance as at 30/06/96

Adrlitious

Disposals

Depreciation

Balance rus at 30/06/96

Charge tor lV)6197

DisJxrsal

tt0,079,190.00

0.00

0.00

Plant arrd

Br;uipnrent

Kslrs.

7.s,tt59,761.(X)

28,687,212.00

0.(x)

Motor
Veliicles

Kshs.

t 5,290,048.(X)

1,597,687.(X)

(260,9e0.(xD

Furniture
and Fittings

Kshs.

3,2e8,134.ff)

t4?,726,.00

0.00

IGhs.

208,664,394.ffi

49,172.W

208,713,566.00

Total

Kshs.

t74,527,133.00

30,428,625.00

(260,990.00)

80,079,190.00 104,.s46,973.00 16,626,745.(t0 3,441,tt(r0.00 2M,694,768.N

(4,254,23n.00)

(1,60r,5n4.(n)

0.00

( 19,26.5,900.()0)

(5,428,842.(X))

0.00

(7,202,882.00)

(2,632,0r)8.(X))

260,990.(X)

(2,251,350.m)

(382,472.(n)

0.m

(32,974,370.$)

(10,M4,967.N)

260,990.00

(5,855,823.00) (24,694,742.00) (9,573,960.(n) Q,633,822.U)) (42,758,347.00)

Net book value

As at 30/6/97 74,221,367.00 79,852,231.00 7,0-s2,78-5.(n 808,038.00 t6L,936,421.U)

Net txnk value as itt3016196 75,t124,952.(N 56,593,861.00 8,087,166.(n l,(A6,784.(n A1,552,763.00

t2



KENYA LITERAI'URE ITUREAU

5. STOCKS

Printed books

Raw matcrials

Lihrary bocrks

Work in progro.s.s

6. DI'I}TOI{S AND I'I{IiI'AID I|XPTINSIIS

Books

Commercial printing

Sundry debtors

Prepaid expcnses

Less provision 11lr had deht.s

Notes to the Accounts(Continued)
For the Year Ended 30th June, 1997

1997

Kshs.

tt9,77tt,4(x).(x)

I 1,57tt,075.(X)

485,6(15.(X)

I I,130,9tt5.(X)

tL2.L)13,125.(X)

1997

Kshs.

43,241),752.00

4,964,927.O0

24,541),1)61.00

1,102,8 Lz.Ut

1996

Kshs.

86,085,544.00

5,675,338.00

429,498!n

16,181,412.fi)

r{::t1,542,692.U1

1996

Kshs.

46,716,639.(n

4,722,393.W

15,707,252.(X:l

I 10.107.U)

73,867,45ti.(X)

8t t72.00

68,156,391.00

813,072.fi)

73,054,386.(X) 67,343,319.(n

7. BAD DEBTS

Debts amounting to Ksh.s. l.t13,072.(X) hr.s bccn considerecl douhtl'ul and provided firr.

E. CORPORATE STATUS

The Burcau is incorporatcd in Kcnya under iln ilct of parlilrnent (CAP. 209 No. 4 of 1980)

9. CURRENCY

These accounts uc prescntod in Kslis.

l3



KENYA LITERATURE BUREAU

SALES

COST OF SALES

GROSS TRADING PROFIT

ADMINISTRATION AND SELL ING

EXPENSES

Salarics

Gratuity and pcnsion

House alkrwancc

Othsr pcrsonal allowrncos

Pa.ssage.s and leavc cxpcn.so.s

Tran.sport operatin g oxpenso.s

Travclling and accomodatiou

Ptl.stal and tolcgrarn cxpcnse.s

Telcphone

Management Board Expen.scs

Electricity arld watcr

Puhlishing and printing

Purcha.se ol unilixrn and clothing

Purchase of statiouery

Adverti.sing and publicity

Rcnts and rates

Computcr chargc.s

Hirc of casuals

Misccllancou.s and ttther cliargo.s

Staff tr:.rining

Stalf wollare

Standard Lcvy

Trading, Profit and Loss Account
For the Year Ended 30th June, 1997

1997

Kshs.

3(r(r,( )l{2,299.( X )

I (rtl,019,3[i2.(X)

l9t{,062,9 t7.(X)

1996

Kshs.

309,628,652.{X)

128,525,077.(N

18{),914,575.fi}

I 8,(r I (r,293.( X)

2,056,715.OO

9,290,51t{.(X)

32,944.OO

235,39lt.(X)

5,i.t4ti,t{21{.(x )

7(r0,5(r3.(X)

90,240.(X)

I,l t0, il l.(x)

424,3Itt{.(X)

7 50,944.00

5tt I,tttt3.(x)

72.71l.(X)

l.7 l l,53tt.(x)

I,tt23,tt I l.(x)

7(r0.(X)

l l ti,l lttt.(x)

I (16, 179.(X)

24,91{0.(X)

4l{5,932,(X)

I,27tt,814.(X)

154.327.OO

15,168,825.00

1,870,376.00

9,045,781.(X)

17,715.U)

2()9,087.(X)

4,607,001.fi)

416,427.(Nl

110,717.00

1,080,927.([

227,189,.0{)

548,574.ff)

291,647.00

153,699.00

1,488,214.00

2,354,365.(X)

760.U)

58,740.00

236,1(X).(X)

20,632.U\

305,746.(X)

1,065,753.(X)

128,265.(X)

t4
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Trading, Profit and Loss Account (Continued)
For the Year Ended 30th June, 1997

Mcdicaloxpcnscs

Maintenance of plant and cquipmont

Maintenance of Buildings

Readership and Writing Wtlrk.shop

Security

Overtime

Prcking, Carriagc and Handling

Royulty Paymcnts

Library Books Writtcn off

Donltions

Bank Churges

Lcgal Chargcs

Audit Fee

Insurance

Discount Allowod

Depreciation ti'rr the Yoar

Total Admin. Costs

Profit trom Oporation.s

Provision 1or Bad Debt.s

Lrtefest on Deposits

Miscellaneous Income

Canteen Prolit/Loss

Protlt on Disposal of Assots

Total

|,71)L),342.110

2,597.864.0O

1.211,716.(x)

933,(X)9.(X)

I,790,654.(X)

282,330.(X)

I,834,tt 13.(X)

ti,tt42,740.(x)

33,539.(X)

306,(r76.(X)

2tt,853.(X)

26,641.(Xt

80,(xx).(x)

2,992,(r(X).(X)

62.944.943.O0

5,981,569.(X)

1,746,669.40

2,422,108.{fr

1,68(1,453.(N)

582,926.00

1,467,284.(n

152,286.00

1,116,805.00

9,645,683.00

59,137.00

87,892.00

40,433.00

108,847.00

60,0(n.00

1,793,74A.W

68,t73,244.{N

5,080,830.00

t37,?23,474.00 r32 .00

3tt,427,387.(X)

449,t3tt3.(X)

(57tt,70l.(x))

251,5(X).(X)

60.739.443.OO 47.478.698.m

(813,072.00)

28,802,463.00

494,140.00

{274,746.{n)

1.373,834.00

29,582,619.0038,55(),0(r9.(X)

Net Protlt tbr thc Ycur

l5

9L).289,512.(X) 77.(n*filn



KENYA LITERATURE BUREAU

P. Mugambi, a Scnior Operator settirtg the lV ohlenberg Citv 3600 Binder

s

,

i
1

I
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W

I

The new Wohlenberg l6 -stations Gatherer - a long tratn!
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S.Sang andJ.MiteioperatingtheWohlenbergspeednnsterl02-Perfector- oneof themantprintingmachinesintheKL[)

P re ss.

K. Mackenzi operating the Wohlenberg'Moz - a two-colour printing machine'
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KENYA LITERATURE BUREAU

A. N. Ikundo, a Senior Typesetter in the Composing Section.

t"'t

w
lE
Ir
!

i.

T. Karnau, an Accounrs Assistant in the Computer room of the Accounts Department.

20
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:

*

S. Kinl'anjui and P. N. Clura, operating the Wohlenberg Cit,- 4000 Gutherer/Bindcr - an e,,'en longer tmin!

T. A. Mayabi (forefront) and others leeding the Wohlenberg Gatherer.

t7
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S. K. Ruto, r?. Ivtutisya (left), S. Atieno and P.C. Too, receiving the finished copies at the Wohlenberg Three-Knife Trimmer - the

end of the long train!

Sideview of the Wohlenberg Three-Knde Trintnter.
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